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Hak cipta Terpelihara

Sistem yang dinyatakan di dalam dokumen ini adalah hak milik terkawal produk yang
dibangunkan oleh Century Software (Malaysia) Sdn. Bhd. Produk ini adalah untuk
kegunaan keatas satu perkakasan computer sahaja dan ianya tidak boleh disalin dalam
apa jua bentuk/keadaan.

(c) 2009 Century Software (Malaysia) Sdn. Bhd. Hak cipta Terpelihara

Sebarang penyalinan dan pengunaan kerja di dalam sebarang bentuk media samada
elektronik, mekanikal dan sebagainya, termasuklah rakaman, penyalinan di dalam
sebarang bentuk penyimpanan adalah dilarang sama sekali tanpa kebenaran dari pihak
penerbit dan akan dikenakan tindakan undang-undang jika bersabit kesalahan.
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1.0 PENGENALAN

Dokumen ini menyenaraikan segala aktiviti-aktiviti yang perlu dilakukan berkaitan dengan
proses-proses yang ada dalam modul ‘Deposit’.

Kami ingin menyarankan kepada pengguna untuk mengenalpasti pegawai-pegawai yang
bertanggungjawab untuk membuat kerja-kerja yang terkandung di dalam dokumen ini.

Di dalam Sistem GRP, modul ‘Deposit’ mengandungi 6 proses; iaitu:

1. Deposit Payment
2. Deposit Received
3. Refund IN

4. Refund OUT

5. Contra

6.

Forfeit (Deposit Payment dan Deposit Received)
Sebelum anda menggunakan proses-proses yang disebut di atas, anda perlu mengetahui

serba sedikit tentang gambaran keseluruhan aliran kerja di dalam sistem, terutamanya
antara modul Deposit dengan modul lain.

© Century Software (Malaysia) Sdn. Bhd (4) Versi 1.0
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2.0 HUBUNGKAIT INTEGRASI MODUL DEPOSIT & TRUST.

——

’
L ]
I

Hubungkait Modul Deposit & Trust dengan modul lain
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3.0 PROCESS DEPOSIT.

3.1 MENDAFTAR MAKLUMAT ’DEPOSIT PAYMENT’

Pengguna dikehendaki untuk mendaftarkan maklumat deposit bayaran di dalam ‘Deposit
Payment’. Setelah maklumat dimasukkan, status bagi dokumen akan berubah kepada ‘On
Hold’. Jika semua maklumat telah lengkap, status dokumen akan bertukar menjadi ‘Open’.

Mengakses program ‘Deposit Payment’

Untuk mendapatkan skrin ‘Deposit’, klik seperti dibawah:

Menu Utama— Deposit & Trust — Data Entry — Deposit Payments

Data Entry
Deposit Payments

Deposit Received

Deposit Payments ¢ [3 NOTES  FILES  CUSTOMIZATION  TOOLS -
) + W @~ K < > 2 ACTIONS ~
~
Type Deposit Paid ~
Reference No <NEW> g
Status: On Hold
# Hold
Approved
= Application Date:| 10/2/2020 ~ Ik
= Application Pe._. | 02-2020 2
Payment Ref
= Vendor iel = Deposit Type: 2 Payment Amt 0.00
Payment Meth jeol = Deposit Sub Type: jeol Unapplied Bal.. 000
CashAccountlD iel = Expiry Date 101212020 ~ Application Amt 0.00
MYR 1.00 ~ | VIEW BASE
Description
DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS REMITTANCE INFORMATION

(G

Skrin ‘Deposit Payment’

LANGKAH-LANGKAH MENGGUNAKAN PROGRAM INI
© Century Software (Malaysia) Sdn. Bhd (6) Versi 1.0
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1.

Deposi

)

Type

Reference No

Status

= Applic

= Applic

ation Pe

+

Klik butang Add

t Payments

+ @ o~ K<

Deposit Paid ~
=NEW> 2
On Hold

# Hold

Approved

ation Date:| 10/2/2020 ~

02-2020 R

Payment Ref

= Vendo

Payment Meth

Currency:

Descri

\ccountlD
MYR 1.00

ption

untuk memulakan penambahan rekod.

[ NOTES FILES
> > ACTIONS ~
el = Deposit Type: ] Payment Amt
e * Deposit Sub Type L Unapplied Bal
el * Expiry Date 100272020 ~ Application Amt
~ || VIEW BASE

Kerani dikehendaki untuk di dalam medan seperti dibawah :

CUSTOMIZATION TOOLS ~

0.00
0.00
0.00

Medan

Butiran

Vendor

Pilih vendor dari lookup

Payment Meth

Pilih payment method dari lookup

CashAccountID

Pilih Bank Account ID

Description Masukkan deskripsi untuk rekod tersebut. (tiada had maksimum)
Deposit Type Pilih jenis deposit dari lookup

Deposit Sub | Pilih jenis sub-type dari lookup

Type

Expiry Date

Sistem akan auto-display current date

Payment Amt

Masukkan amaun deposit

N

=4
Klik butang

untuk menyinpan rekod tersebut.

Rekod akan berada dalam status ’On Hold’

Hold

Klik pada checkbox

Status akan ditukar kepada status ‘Pending Approval’

Klik pada butang

© Century Software (Malaysia) Sdn. Bhd
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ACTIONS ~
8. Klik pada butang dan pilih ‘Approve’.

9. Sistem akan memaparkan skrin ‘Cheque and Payments’ untuk membuat proses
bayaran melalui cek atau eft.

Cheques and Payments [ NOT
Cheque
“ sl + ] o= Ik < > > REMOVEHOLD  ACTIONS -~ INQUIRIES - REPORTS -
Type: Cheque - = Vendor: 272 Payment Amount: 0.00
Reference Nbr: | =NEW= il = Location: e Unapplied Balance: 0.00
Status On Hold = Payment Meth... yul Application Amount: 0.00
* Application Date: 1/7/2022 - * Cash Account: yul Finance Charges: 0.00
= Application Pe_.. | 01-2022 il Currency: MYR 1.00 ~ | VIEW BASE
Fayment Ref.: Description:

Vendor Ref. Nbr.:

Bulkk Payment Ref. Mbr.:

DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS REMITTANCE INFORMATION FINANCE CHARGES
o + =1
B @ DO Branch Document Type * Reference Nbr. Line Inventory ID Project Project Task Account
Nbr.

10. Rekod akan berada dalam status ‘On Hold’.

11. Klik REMOVEHOLD pekod akan bertukar status kepada ‘Pending Approval’.

12. Proses approval perlu dilakukan oleh ‘Authoriser’.

ACTIONS ~
13. Pilih butang . Pilih Approve.
idlle ' ERg INQUIRIES -
Approve
Reject

14. Rekod akan bertukar kepada status ‘Released’.

© Century Software (Malaysia) Sdn. Bhd (8) Versi 1.0
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3.2 MENDAFTAR MAKLUMAT ’DEPOSIT RECEIVED’

Pengguna dikehendaki untuk mendaftarkan maklumat deposit diterima di dalam ‘Deposit
Received’. Setelah maklumat dimasukkan, status bagi dokumen akan berubah kepada ‘On
Hold’. Jika semua maklumat telah lengkap, status dokumen akan bertukar menjadi ‘Open’.

Mengakses program ‘Deposit Received’

Untuk mendapatkan skrin ‘Deposit Received’, klik seperti dibawah:

Menu Utama— Deposit & Trust — Data Entry — Deposit Received

Data Entry
Deposit Payments

Deposit Received

Deposit Received [® NOTES  FILES  CUSTOMIZATION  TOOLS =
) + || 0~ K < > > ACTIONS ~
Type Deposit Rece ~

Reference No <NEW=> 2

Status On Hold
#| Hold
= Application Date: 10/2/2020 -
= Application Pe...  02-2020 2 L
Payment Ref
= Customer o = Deposit Type o Payment Amt 0.00
o = Deposit Sub Type el 0.00
* Expiry Date 10/2/2020 ~ Application Amt: 0.00

0

Currency: MYR 1.00 ~ | VIEW BASE
Description
DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS
O -
& Deposit Type Reference No Date Amount Paid Balance Description Currency Post Period

Skrin ‘Deposit Received’

LANGKAH-LANGKAH MENGGUNAKAN PROGRAM INI
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+
1. Klik butang Add untuk memulakan penambahan rekod.
Deposit Received +r [ NOTES  FILES  CUSTOMIZATION — TOOLS ~
O+ i 0~ K < > >l ACTIONS ~
N
Type Deposit Rect =
Reference No <NEW= pel
Status: On Hold
| Hold
= Application Date: 10/2/2020 ~
= Application Pe...  02-2020 e
Payment Ref I}
* Customer CMADDO2 - ANASIA ROOS ENTERPF 2 * Deposit Type SEWA - Deposit Diterima el Payment Amt: 100.00
Payment Meth  CHQ - CHQ Payment o * Deposit Sub Type: | SEWA 01 jo) Unapplied Bal 100.00
= Expiry Date 100272020 -~ Application Amt: 0.00
MAMMB-05 - AMBANK (M) BERHAD 2
MYR 1.00 - | VIEW BASE
TESTING DEP RECEIVED

2. Kerani dikehendaki untuk di dalam medan seperti dibawah :

Medan Butiran

Customer Pilih Customer ID dari lookup

Payment Meth Pilih payment method dari lookup

Cash Account Pilih Bank Account dari lookup

Description Masukkan deskripsi untu rekod tersebut (tiada had maksima)

Deposit Type Pilih jenis deposit dari lookup

Deposit Sub | Pilih sub type dari lookup
Type

Expiry Date Sistem akan auto-display

Payment Amt Masukkan amaun untuk deposit

3. Rekod akan berada dalam status ’On Hold’.

Hold
4. Klik butang untuk teruskan.

5. Rekod akan bertukar kepada status ’'Pending Approval’.

6. Klik pada butang =) .
ACTIONS -
7. Klik pada dan pilih ’Approve’. Rekod akan bertukar kepada status
’Open’.
© Century Software (Malaysia) Sdn. Bhd (10) Versi
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3.3 MENDAFTAR MAKLUMAT ’REFUND IN’

Pengguna dikehendaki untuk mendaftarkan maklumat terimaan balik deposit bayaran di
dalam ‘Refund IN’. Setelah maklumat dimasukkan, status bagi dokumen akan berubah
kepada ‘On Hold’. Jika semua maklumat telah lengkap, status dokumen akan bertukar

menjadi ‘Released’.

Mengakses program ‘Deposit Payment’

Untuk mendapatkan skrin ‘Deposit’, klik seperti dibawah:

Menu Utama— Deposit & Trust — Data Entry — Deposit Payments

Data Entry

Deposit Payments

Deposit Received

Deposit Payments ¢ [3 NOTES  FILES  CUSTOMIZATION — TOOLS +

o+ W O K < > > ACTIONS ~

Type Deposit Paid ~

Reference No <NEW=> o]

Status: On Hold
# Hold
Approved
= Application Date:| 10/2/2020 ~ I}
= Application Pe._. | 02-2020 2
Payment Ref
= Vendor el = Deposit Type: =} Payment Amt 0.00
Payment Meth el * Deposit Sub Type: yel Unapplied Bal.. 0.00
untlD el = Expiry Date 1022020 ~ Application Amt 0.00
MYR 1.00 ~ || VIEW BASE
Description
DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS REMITTANCE INFORMATION
(G
s ¢ 3 ’
Skrin ‘Deposit Payment
© Century Software (Malaysia) Sdn. Bhd (11) Versi
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LANGKAH-LANGKAH MENGGUNAKAN PROGRAM INI

1. Pilih rekod ‘Deposit Payment’ melalui lookup ‘Reference No’

Select - Reference No

SELECT O = ¥

Type

W

Deposit Paid
Deposit Paid
Deposit Paid
Deposit Paid
Deposit Paid
Depaosit Paid
Deposit Paid
Deposit Paid

Reference No

000009
000008
000007
000006
000005
000004
000003
000001

Payment Method

CHQ
CHQ
CASH
CHQ
CASH
CASH
CASH
CASH

2. Rekod akan dipaparkan seperti dibawah :

Type:
Reference No:

Status:

Application Data:
Application Pe. ..
Payment Ref:
Vendor:
Payment Meth...
CashAccountlD:
Currency:

Description:

Deposit Paid ~
000009 jel
Closed
Hold

< Approved
16/12/2019
12-2019
00000019

SGKO006 - KOPERASI LEMBAGA NANA

CHQ

MMYBE-04 - MALAYAN BANKING BERFE

MYR 1.00 =

test

ACTIONS -

3. Klik butang

© Century Software (Malaysia) Sdn. Bhd
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Deposit Type:

Expiry Date:

(12)

Application
Date

16/12/2019
16/12/2019
41212019
31212019
21212019
21212019
3122019
21212019

Payment
Date

16/12/2019
16/12/2019
411212019
211212019
211212019
2/12/2019
211212019
211212019

UTILITI - Deposit Utiliti
Deposit Sub Type:  AIR

16/12/2019

8 X
jol
Fin.Period Application
Period
12-2019 12-2019
12-2019 12-2019
12-2019 12-2019
12-2019 12-2019
12-2019 12-2019
12-2019 12-2019
12-2019 12-2019
12-2019 12-2019
»
1<
Payment Amt: 300.00
Unapplied Bal... 0.00
Application Amt: 0.00
Versi
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4. Pilih ’Refund IN’

ACTIONS ~

Refund IM
Forfeit

5. Rekod akan dipaparkan pada ‘Document to Apply’

DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS REMITTANCE INFORMATION

O - X

= Deposit Type Reference Mo Date Balance Description Currency Post Period
> Deposit Paid 000009 16/12/2019 0.00 0.00 test MYR 12-2019

6. Masukkan amaun yang di terima pada “Amount Paid”. Sekiranya amaun yang di
terima hanya sebahagian jumlah deposit, baki amaun akan di masukkan di field
‘Balance’.

7. Masukkan amaun sama di header ‘Payment Amount’.

+ Hold
8. Klik pada checkbox

9. Status akan ditukar kepada status ‘Balanced’

RELEASE
10. Klik pada butang

11. Rekod akan bertukar kepada status ‘Released’.

© Century Software (Malaysia) Sdn. Bhd (13) Versi
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3.4 MENDAFTAR MAKLUMAT °REFUND OUT’

Pengguna dikehendaki untuk mendaftarkan maklumat bayaran balik deposit diterima di
dalam ‘Refund OUT’. Setelah maklumat dimasukkan, status bagi dokumen akan berubah
kepada ‘On Hold’. Jika semua maklumat telah lengkap, status dokumen akan bertukar
menjadi ‘Released’.

Mengakses program ‘Deposit Received’

Untuk mendapatkan skrin ‘Deposit’, klik seperti dibawah:

Menu Utama— Deposit & Trust — Data Entry — Deposit Received

Data Entry
Deposit Payments

Deposit Received

© Century Software (Malaysia) Sdn. Bhd (14) Versi
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Deposit Received

CORE R I P
Type: Deposit Rece ~
Reference No <NEW=> jol
Status On Hold

« Hold

= Application Date: 10/2/2020 -
= Application Pe...  02-2020 2
Payment Ref:
= Customer
Payment Meth_..
CardfAccount ..
Cash Account
Currency: MYR 1.00

Description
DOCUMENTS TO APPLY
[

& Deposit Type Reference No

APPLICATION HISTORY

LANGKAH-LANGKAH MENGGUNAKAN PROGRAM INI

[ NOTES FILES CUSTOMIZATION TOOLS ~
< > 2l ACTIONS ~
L

o + Deposit Type: =} Payment Amt: 0.00

o = Deposit Sub Type i=} Unapplied Bal... 0.00

* Expiry Date: 10/2/2020 - Application Amt: 0.00
0
~ | VIEW BASE

FINANCIAL DETAILS APPROVAL DETAILS
Date Amount Paid Balance Description Currency Post Period
Skrin ‘Deposit Received’
1. Pilih rekod ‘Deposit Received’ melalui lookup ‘Reference No’
(15) Versi
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Select - Reference No 0O X
SELECT O - Y 0
= Type Reference No + Customer Status Application Application Curr

Period Date
> Deposit Received 000013 CMADOD2 Open 02-2020 10/2/2020 MY
Deposit Received 000012 CMBO0001 Open 12-2019 171212019 MY
Deposit Received 000011 CMCO008 Open 12-2019 1611212019 MY
Deposit Received 000010 CMCO0006 Open 12-2019 161212019 MY
Deposit Received 000009 CMCO001 Open 12-2019 161212019 MY
Deposit Received 000008 CMC0002 Open 12-2019 16M12/2019 MY
Deposit Received 000007 CMADOD2 Open 12-2019 41272019 MY
Deposit Received 000008 CMCO002 Open 12-2019 2M12/2019 MY

2. Rekod akan dipaparkan seperti dibawah :

Deposit Received [ NOTES  FILES  CUSTOMIZATION
O+ W Q- K< > AGTIONS ~
Type: Deposit Rect =

Reference Mo 000013 i)
Status: Open

Hald
Application Date: 10/2/2020
Application Pe . 02-2020

Payment Ref:

Customer: CMADDD2 - ANASIA RODS ENTERPRIS Deposit Type: SEWA - Deposit Diterima Payment Amt: 100.00
Payment Meth__. CHQ - CHQ Payment Deposit Sub Type:  SEWA 01 Unapplied Bal... T 10000
Card/Account ... Expiry Date: 10/2/2020 Application Amt: 0.00
Cash Account:  MAMMB-05 - AMBANK (M) BERHAD
Currency: MYR 1.00 ~ | VIEW BASE
Description: TESTING DEP RECEIVED
ACTIONS ~
3. Klik butang .

4. Pilih ’Refund OUT’

© Century Software (Malaysia) Sdn. Bhd (16) Versi
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ACTIONS ~

Refund OUT
Forfeit

Contra

5. Rekod akan dipaparkan pada ‘Document to Apply’

DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS

o - dm
= Deposit Type Reference No Date Amount Paid Balance Description Currency Post Period
> Deposit Re... 000013 10/2/2020 100.00 0.00 TESTING DEP RECEIVED MYR 02-2020

6. Isikan ‘Amount Paid’. Sekiranya amaun yang di bayar hanya sebahagian jumlah
deposit, baki amaun akan di masukkan di field ‘Balance’.

7. Masukkan ‘Payment Ref’ dan ‘Payment Amount’.

| Hold
8. Klik pada checkbox

9. Status akan ditukar kepada status ‘Balanced’

RELEASE
10. Klik pada butang

11. Rekod akan bertukar kepada status ‘Released’.

© Century Software (Malaysia) Sdn. Bhd (17) Versi
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3.5 MENDAFTAR MAKLUMAT 'CONTRA’

Pengguna dikehendaki untuk mendaftarkan deposit kontra diterima di dalam ‘Contra’.
Setelah maklumat dimasukkan, status bagi dokumen akan berubah kepada ‘On Hold’. Jika
semua maklumat telah lengkap, status dokumen akan bertukar menjadi ‘Released’.

Mengakses program ‘Deposit Received’

Untuk mendapatkan skrin ‘Deposit’, klik seperti dibawah:

Menu Utama— Deposit & Trust — Data Entry — Deposit Received

Data Entry
Deposit Payments

Deposit Received

Deposit Received [3 NOTES ~ FILES  CUSTOMIZATION  TOOLS +
<) + o o~ K < > b ACTIONS ~
Type Deposit Rece ~

Reference No <NEW:= I
Status: On Hold

« Hold

n Date: 10/2/2020 ~

* tion Pe... 02-2020 R L
Payment Ref
= Customer o = Deposit Type o Payment Amt 0.00
o + Deposit Sub Type o Unapplied Bal... 0.00
* Expiry Date 10/2/2020 ~ Application Amt: 0.00
o
MYR 1.00 ~ | VIEW BASE
DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS
o
& Deposit Type Reference No Date Amount Paid Balance Description Currency Post Period
. ¢ . . y
Skrin ‘Deposit Received
© Century Software (Malaysia) Sdn. Bhd (18) Versi
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LANGKAH-LANGKAH MENGGUNAKAN PROGRAM INI

1. Pilih rekod ‘Deposit Received’ melalui lookup ‘Reference No’

Select - Reference No O X
SELECT () [~] Y D
= Type Reference No + Customer Status Application Application Curr
Period Date

> Deposit Received 000013 CMAD002 Open 02-2020 10/2/2020 MY
Deposit Received 000012 CMBO001 Open 12-2019 1711212019 MY
Deposit Received nooott CMCOo006 Cpen 12-2019 16/12/2019 MY
Deposit Received 000010 CMCOo008 Open 12-2019 16/12/2019 MY
Deposit Received 000009 CMCO001 Open 12-2019 16/12/2019 MY
Deposit Received 000008 CMCo002 Cpen 12-2019 16/12/2019 MY
Deposit Received 000007 CMAD002 Open 12-2019 4/12/2019 MY
Deposit Received 000006 CMCOo002 COpen 12-2019 21272019 MY

2. Rekod akan dipaparkan seperti dibawah :

Deposit Received - [ NOTES  FILES  CUSTOMIZATION
D+ wm @ K <> ACTIONS ~
Type: Deposit Rect -

Reference No: | 000013 0o
Status: Open

Hold
Application Date: 10/2/2020
Application Pe... 02-2020

Payment Ref:

Customer: CMADDO2 - ANASIA ROOS ENTERPRIS Deposit Type: SEWA - Deposit Diterima Payment Amt: 100.00
Payment Meth  CHQ - CHQ Payment Deposit Sub Type:  SEWA 01 Unapplied Bal T 100,00
CardiAccount ... Expiry Date: 101212020 Application Amt: 0.00
Cash Account:  MAMMB-05 - AMBANK (M) BERHAD
Currency: MYR 1.00 ~  WVIEW BASE
Description: TESTING DEP RECEIVED

© Century Software (Malaysia) Sdn. Bhd (19) Versi
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ACTIONS ~
3. Klik butang

4. Pilih ’Contra’

ACTIONS -

Refund OUT
Forfeit

Contra

5. Rekod akan dipaparkan pada ‘Document to Apply’

DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS L\)

O M
B Deposit Type Reference No Date Amount Paid Balance Description Currency Post Period
> DepositRe... 000013 10/2/2020 100.00 0.00 TESTING DEP RECEIVED MYR 02-2020

6. Isikan ‘Amount Paid’. Sekiranya amaun yang di bayar hanya sebahagian jumlah
deposit, baki amaun akan di masukkan di field ‘Balance’.

7. Masukkan ‘Payment Ref’ dan ‘Payment Amount’.
¢ Hold
8. Klik pada checkbox

9. Status akan ditukar kepada status ‘Balanced’

RELEASE
10. Klik pada butang

11. Rekod akan bertukar kepada status ‘Released’.

© Century Software (Malaysia) Sdn. Bhd (20) Versi
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3.6 MENDAFTAR MAKLUMAT ’FORFEIT’ (DEPOSIT RECEIVED DAN
DEPOSIT PAYMENT)

Pengguna dikehendaki untuk mendaftarkan deposit tamat tempoh diterima di dalam
‘Forfeit’. Setelah maklumat dimasukkan, status bagi dokumen akan berubah kepada ‘On
Hold’. Jika semua maklumat telah lengkap, status dokumen akan bertukar menjadi

‘Closed’.

Mengakses program ‘Deposit Received’ atau ‘Deposit Payment’

Untuk mendapatkan skrin ‘Deposit’, klik seperti dibawah:

Menu Utama— Deposit & Trust — Data Entry — Deposit Payments/Deposit Received

Data Entry
Deposit Payments

Deposit Received

Deposit Received [3 NOTES  FILES  CUSTOMIZATION  TOOLS +

9D+ - K < > 2 ACTIONS ~

Type Deposit Rece ~
Reference No <NEW= 2
Status: On Hold
#| Hold
= Application Date: 10/2/2020 ~
= Application Pe... 02-2020 P
Payment Raf
Payment Amt 0.00

©

= Deposit Type:

©

= Customer

el * Deposit Sub Type =] 0.00
* Expiry Date 101272020 ~ Application Amt: 0.00
o
MYR 1.00 ~ | VIEW BASE
DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS
o
& Deposit Type Reference No Date Amount Paid Balance Description Currency Post Period
© Century Software (Malaysia) Sdn. Bhd (21) Versi
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Skrin ‘Deposit Received’

LANGKAH-LANGKAH MENGGUNAKAN PROGRAM INI

1. Pilih rekod ‘Deposit Received’/ ‘Deposit Payment’ melalui lookup ‘Reference No’

Select - Reference No 0O X
SELECT () [] Y o
= Type Reference No + Customer Status Application Application Curr
Period Date

> Deposit Received 000013 CMAD002 Open 02-2020 107212020 MY
Deposit Received 000012 CMBO0001 Open 12-2019 17122019 MY
Deposit Received 000011 CMCO006 Open 12-2019 16122019 MY
Deposit Received 000010 CMCO008 Open 12-2019 161122019 MY
Deposit Received 000009 CMCO001 Open 12-2019 1611212019 MY
Deposit Received 000008 CMCO0002 Open 12-2019 1611212019 MY
Deposit Received 000007 CMAD002 Open 12-2019 41272019 MY
Deposit Received 000006 CMCO0002 Open 12-2019 21272019 MY

2. Rekod akan dipaparkan seperti dibawah :
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S centuny softwore

Deposit Received +r

COIENE T I S L

Type: Deposit Rect ~
Reference No: 000013 pel
Status: Open

Hold
Application Date: 10/2/2020
Application Pe... 02-2020

Payment Ref:

Customer: CMA0002 - ANASIA ROOS ENTERPRIS
Payment Meth_. CHQ - CHQ Payment
Card/Account ...

Cash Account:  MAMMB-05 - AMBANK (M) BERHAD

Currency: MYR 1.00 ~ | VIEW BASE
Description: TESTING DEP RECEIVED
ACTIONS ~
3. Klik butang .

4. Pilih ’Forfeit’

ACTIONS ~

Refund OUT
Forfeit

Contra

>l

ACTIONS -

Deposit Type: SEWA - Depesit Diterima
Deposit Sub Type:  SEWA 01
Expiry Date: 101212020

5. Rekod akan bertukar kepada Type ‘Forfeit’
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Payment Amt: 100.00

Unapplied Bal T 100,00

Application Amt: 0.00
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Manual - Deposit

Type Forfeit -
Reference No 000010 o
Status On Hold

#| Hold
Application Date: 12/2/2020
Application Pe... 02-2020

Payment Ref:

Customer: CMA0002 - ANASIA ROOS ENTERPRIS Deposit Type: SEWA - Depesit Diterima Payment Amt 0.00
Payment Meth... CHQ - CHQ Payment Deposit Sub Type:  SEWA 01 Unapgied Bal... 100.00
Card/Account Expiry Date 12122020 Application Amt 100.00

Cash Account MAMMB-05 - AMBANK (M) BERHAD

Currency MYR 100 ~  VIEW BASE
Description TESTING DEP RECEIVED
DOCUMENTS TO APPLY APPLICATION HISTORY FINANCIAL DETAILS APPROVAL DETAILS
(G
& Deposit Type Reference No Date Amount Paid Balance Description Currency Post Period
> DepositRe.. 000013 10/2i2020 100.00 0.00 TESTING DEP RECEIVED MYR 02-2020

6. Masukkan ‘Payment Ref’ dan ‘Payment Amount’.
¢ Hold
7. Klik pada checkbox

8. Status akan ditukar kepada status ‘Balanced’

RELEASE
9. Klik pada butang

10. Rekod akan bertukar kepada status ‘Closed’.
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