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1.0 PENGENALAN

Dokumen ini menyenaraikan segala aktiviti-aktiviti yang perlu dilakukan berkaitan dengan
proses-proses yang ada dalam modul ‘Loan Management®.

Kami ingin menyarankan kepada pengguna untuk mengenalpasti pegawai-pegawai yang
bertanggungjawab untuk membuat kerja-kerja yang terkandung di dalam dokumen ini.

Di dalam Sistem GRP, modul ‘Loan Management’ mengandungi 6 proses utama; iaitu:

Loan Details

Loan Types

Loan Category
Write-Off Loans
Gain/Loss On Interest
Close Financial Period

CCUTANWN=-

Sebelum anda menggunakan proses-proses yang disebut di atas, anda perlu mengetahui
serba sedikit tentang gambaran keseluruhan aliran kerja di dalam sistem, terutamanya
antara modul Loan Management dengan modul lain.

2.0 HUBUNGKAIT INTEGRASI MODUL LOAN MANAGEMENT

Hubungkait Modul Loan Management dengan modul lain
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3.3 MENDAFTAR MAKLUMAT PINJAMAN

Mengakses program ‘Loan Details’

Untuk mendapatkan skrin ‘Loan Details’, klik seperti dibawah:

Menu Utama— Loan Management — Inquiries — Loan Details

[ NOTES FILES

Loan Details
v+ O K < > > W  ACTIONS -
Loan No yol Hold
Loan Class Status: New Loan
Loanee ID Approved
LOAN DETAIL LOAN BALANCE GUARANTOR SCHEDULE MOVEMENT TEM DETAILS APPROVAL DETAILS
Staggered Disbursement Repayt on Full Release
Loan Type: Mode Of Int Calc
Agreement No: Release Amount 0.00
Agreement Date: Total Interest 0.00
Approved Loan Amount 0.00 Start Date
Profit Amount 0.00 End Date:
Duration 0 Month Comment:
nterest Rate: 0.00 % PerAnnum Overdue Interest 0.00
Disburse Int 0.00

Skrin ‘Loan Details’

LANGKAH-LANGKAH MENGGUNAKAN PROGRAM INI

+
1. Klik butang Add untuk memulakan penambahan rekod.

2. Pengguna dikehendaki untuk mengisi maklumat Header seperti dibawah:
a) Loan No. (wajib)
b) Loan Class (wajib)
c) Loanee ID (wajib)
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3. Isikan/Pilih maklumat di bahagian butiran terperinci:
a) LOAN DETAILS

i) Loan Type (wajib)
ii) Agreement No. (wajib)
iii) Agreement Date (wajib)
iv) Approved Loan Amount (wajib)
V) Profit Amount
vi) Duration (wajib)
vii) Interest Rate (wajib)
viii) Mode of int calc (buat pilihan):
o Flat
e Monthly
e Yearly
e |Islamic
ix) Release Amount

X) Start Date (wajib)
xi) End Date (wajib)

4. Untick ‘Hold’

5. Klik pada butang = .

6. Untuk membuat Disbursement, layari ACTIONS > Make Disbursement

ACTIONS ~

Make Disbursement

7. lIsikan maklumat disbursement di skrin yang di paparkan:

Staff Loan

Cash Account: 1MBB2E - MAYBANK EFT 1MBI
Pay To 1304 - ABD RAHIM BIN WAS O
Amaount 5.000.00

OK CANCEL

8. Tekan butang ‘OK’
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9. Skrin Quick Cheque akan di paparkan. Pengguna perlu memastikan maklumat adalah

REMOVE HOLD
tepat dan tekan butang .

10. Klik pada butang ) .

Reschedule Loan
1. Untuk membuat Reschedule Loan, sila layari

ACTIONS -

Loan Deferment

| Reschedule Loan

2. lIsikan maklumat yang baru di skrin yang di paparkan:

Loan Reschedule

™ ¥} PROCESS

Mew Loan No: Mew Start Date 300602022 ~
Mew Loan Amt: 1,528.00
Mew Profit Amt 193.06
* New Loan Type QAS VEHICLE LOAN e
Mew Duration: 0

3. Tekan butang PROCESS;

4. Transaksi selesai.
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3.4 MENGHAPUSKIRA PINJAMAN

Mengakses program ‘Write Off Loans’

Untuk mendapatkan skrin ‘Write Off Loans’, klik seperti dibawah:

Menu Utama— Loan Management — Data Entry — Write Off Loans

Write Off Loans
a0+ @ K < > >l

= Loan No

ks)

Status: On Hold
Hald Principle Ba 0.00
= Loanee ID nterest Bal: 000

= Loanee Name: Qutstanding Bal: 0.00

WRITE OFF FINANCIAL DETAILS
= Reference
= Date: 13/212022 -~
= Post Period 02-2022 jo)

Amount: 0.00

Mote:

Skrin ‘Write Off Loans’

LANGKAH-LANGKAH MENGGUNAKAN PROGRAM INI

+
1. Klik butang Add untuk memulakan penambahan rekod.

2. Pengguna dikehendaki untuk mengisi maklumat Header seperti dibawah:

a) Loan No. (wajib)
b) Loanee ID (wajib)
c) Loanee Name (wajib)

3. Isikan maklumat di bahagian butiran terperinci:
i) Reference (wajib)
ii) Date (wajib)
iii) Post Period (wajib)
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4. Untick ‘Hold’

5. Klik pada butang ) .

3.5 UNTUNG/RUGI DARIPADA FAEDAH

Mengakses program ‘Gain/Loss on Interest’

Untuk mendapatkan skrin ‘Gain/Loss on Interest’, klik seperti dibawah:

Menu Utama— Loan Management — Processes — Gain/Loss on Interest

Gain/Loss on Interest

)
= Loan Type: jo
ntarest Rate: 000 perannum
Market Interest Rate: 0.00 perannum
Current Financial Year: 2022

Last Process::
Skrin ‘Gain/Loss on Interest’

LANGKAH-LANGKAH MENGGUNAKAN PROGRAM INI
1. Pengguna dikehendaki untuk mengisi maklumat Header seperti dibawah:

i.  Loan Type (wajib)
ii.  Market Interest Rate (wajib)

. PROCESS
2. Klik pada butang .
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3.6 INTEREST ACCRUAL

Mengakses program ‘Interest Accrual’

Untuk mendapatkan skrin ‘Interest Accrual’, klik seperti dibawah:

Menu Utama— Loan Management — Processes — Interest Accrual

Interest Accrual

¢

Last Accrual Date:  31/1/2022
Accrual Date 31172022

1. lIsikan Accrual Date

2. Tekan butang PROCESS
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3.8 STANDARD REPORTS
Berikut adalah merupakan Standard Reports yang terdapat di dalam sistem:

Standard Reports
Loan Reconciliation

Trial Run Report

Kedudukan Tunggakan Bayaran ...

Loan Management Report
Outstanding Balances
Monthly Repayment Report
Loan By Status

Interest Rate Adjustment
Loan Statement

Loan Ageing Report

Overdue Payments

L Bad Debts Provision Report
Mon Staff Loan Statement
Staff Early Settlement Report

Staff Early Settlement Report(api)
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